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1.0 Purpose 
 

There is a professional and moral responsibility of researchers to adhere to the ethical 
norms and codes of conduct appropriate to their respective disciplines.  When 
researchers are engaged in research supported by or conducted at NAIT, the Institute 
has responsibilities and liabilities that are consequential to the investigations conducted 
by these researchers.  It is also the case that funding agencies require ethics review of 
research proposals which involve the use of human subjects.  For these reasons, 
guidelines and procedures are required to ensure that appropriate safeguards are 
provided.  These guidelines will enable NAIT to ensure that research conducted on 
human subjects meets the standards of the major granting agencies and regulatory 
bodies and fulfill the spirit and intentions in regard to the related NAIT policy. 

 
2.0 Definitions 
 

• Research Ethics Board (REB) 
 
3.0 Guidelines 
 

3.1 Requirements for Ethics Review 
Except as provided for in policy section 2, all research projects involving human 
subjects conducted at, or under the auspices of The Northern Alberta Institute of 
Technology require prior ethics review and approval by the Research Ethics 
Board (REB).  This requirement of prior ethics review and approval applies to: 
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3.1.1 All research involving human subjects conducted by the Institute’s 
academic staff, administrative and support staff, or students, persons with 
adjunct appointments, visiting instructors, visiting professional associates, 
and research associates; 

 
3.1.2 All research carried out on Institute premises regardless of whether using 

NAIT facilities, equipment, financial or material resources, or whether 
involving any members of the NAIT community; 

 
3.1.3 Research conducted elsewhere under the auspices of the Institute; 

 
3.1.4 The research activities of organizations formally affiliated with NAIT when 

the research was a condition of that affiliation; and 
 

3.1.5 The research activities of organizations or individuals whether formally 
affiliated or not, while on Institute premises or using Institute facilities, 
equipment or resources, including off-campus sites.  When research 
takes place in a foreign country, the researcher must also assure that 
his/her procedures meet all legal requirements of that country, as well as 
the requirements of this policy. 

 
3.1.6 All types of research conducted with human subjects.  Specifically, prior 

ethics review and approval is required when research data are derived 
from, but not exclusively restricted to: 
• Information collected through intervention or interaction with a living 

individual(s); 
• Identifiable private information about individuals; 
• Information collected through naturalistic observation of humans, 

except as stipulated below in item 3.2.3; 
• Human organs, remains, tissues and body fluids, cadavers, embryos 

or fetuses; and/or 
• Written or recorded information derived from individually identifiable 

human subjects. 
 

3.1.7 In addition, ethics review is required for the following categories of 
research that may be overlooked or raise questions about the necessity 
for such a review: 
• Pilot studies and feasibility studies, even those involving only one 

human subject, require the same scrutiny as full-scale research 
projects involving many subjects. 

• Projects that involve the secondary use of data on human subjects 
gathered in earlier projects. 

• Research conducted by administrative and academic units that 
involves the collection of survey replies or the use of records as 
correlates of survey replies from human subjects, e.g. students, staff 
and/or faculty members. 

• Research projects involving human subjects that are conducted by a 
research consultant or employee working as a consultant even though 
a) the consulting researcher is working on his/her own time or b) the 
researcher holds no rights to the research or c) neither the researcher 
nor the Institute intends to retain the data; approval of the project by 
the NAIT REB must nevertheless be obtained. 
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• All independent student research projects conducted in partial 
fulfillment of certificate/diploma/degree requirements.  Research 
projects conducted as part of formal course requirements may, in 
certain instances require REB review and approval.  It is incumbent 
on the instructor to check the applicability of this requirement with the 
REB Chair. 

 
3.2 Research Excluded; i.e. Not Subject to REB Review 

Prior ethics review and approval from an REB will not normally be required for: 
 
3.2.1 A limited type of research most often found within the humanities, fine 

arts, and in some historical research which involves:  (a) a public 
database where aggregated data that cannot be associated with any 
individual are obtained; and/or (b) information already in the public 
domain (e.g. autobiographies, biographies or public archives).  
Nevertheless, it is the responsibility of the researcher to ascertain that 
any information used from these sources is presented in an accurate 
fashion. 

 
3.2.2 Archival analysis of records by departments of the Institute that are 

normally engaged in the collection, maintenance, and analysis of such 
records.  Nevertheless, it is incumbent on such units to ensure that the 
anonymity of individuals and confidentiality of their records are 
maintained. 

 
3.2.3 Naturalistic observation of participants in, for example, political rallies, 

demonstrations or public meetings where it can be expected that 
participants are seeking public visibility. 

 
3.2.4 Class research projects which involve human subjects and which are 

conducted by students on other members of the class as exercises to 
learn how to conduct research. 

 
3.2.5 Evaluations of courses or training programs that are designed to provide 

feedback. 
 
3.2.6 Preliminary, information interviews or casual conversations that are 

carried out to help clarify the design of a research project. 
 
3.2.7 Information gathering procedures in support of the general administration 

of the Institute where the primary purpose(s) are: 
• To diagnose problems, identify appropriate solutions, provide advice 

for operation management, assess performance or guide strategic 
thinking. 

• To collect data primarily designed to affect the operations of the 
Institute through affirming satisfaction with the status quo or leading to 
quality improvements. 1 

                                                 
1 Most administrative information gathering procedures and practices are conducted in the context of quality assurance studies.  
They are conducted for the purposes of assessing choices, ascertaining satisfaction of clients, identifying service enhancements or 
for other similar quality objectives.  All such projects must also be done in accordance with rigorous scientific methodology and 
high standards of ethical practice.  However, in those cases where information gathering through such vehicles as surveys or 
interviews conducted by administration have a clear research direction, are on sensitive topics, are collected from vulnerable 
populations or where there may be an issue with the confidentiality of individual responses, REB review would be required. 
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3.2.8 Research undertaken as a teaching exercise and entailing minimal risk 

shall be reviewed by school or department level committee on behalf of 
the REB. 

 
3.3 Uncertainty About the Need for REB Review 

For research/scholarly work where the researcher is uncertain whether REB 
review is required, it is the responsibility of the researcher to obtain the written 
opinion of the Chair of the REB as to whether the research should be subjected 
to prior ethics review and approval. 
 

3.4 Academic Freedom 
All REBs and all persons involved in the ethics review process shall act in such a 
manner as to ensure that there is no infringement of the academic freedom of 
researchers.  The Institute affirms the freedom of researchers to conduct inquiry 
and the right to disseminate the results thereof, the freedom to challenge 
conventional thought, the freedom from institutional censorship, and the privilege 
of conducting research on human subjects with public monies, trust and support. 
 

3.5 Compliance 
The Institute requires all faculty members, staff and students, as well as external 
researchers conducting research at the Institute to adhere to all policies, 
procedures and guidelines.  The Institute considers the improper treatment of 
human subjects in research to be a serious offence, subject to severe penalties, 
including but not limited to the withdrawal of privileges to conduct research 
involving human subjects or disciplinary action. 
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